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EXPORTATION OF DELPHI MATERIAL BACK TO HOME INSTITUTE
          ---------------------------------------------------------

    This is the description of the procedure that must be followed by Detector
Teams to export their material/equipment back to Home Institute. Read it
carefully, it should/will simplify your life.

    A. Fill a Shipping Request
    --------------------------
    In particular fill the following entries as follows:

      2. Division: EP         Date:
      3. Requested by: Your Name
         Tel:                 Budget code: Only in case of CERN tranport
      4. Skip
      5. Controlled by: B.Corajod
      6. Approved by: To be signed by C.Rivoiron EP/ABS - GSM 160434
      7. Skip
      8. Material property of: Laboratory
      9. Reason for shipment: Return
     10. Shipment: Definitive
     12. Insurance: Could be required for material with a value > 1000FS. If so, indicate the value. The insurance fee will be .1% of it.
     13. Skip
     14. Complete loading address: DELPHI Experiment - Bldg. 2885
                                   CERN
                                   F-01631 Prevessin  CERN Cedex
                                   France
     15. Complete destination address: to be filled up. Contact: YourName Tel:
     16. Goods to be shipped: Fill the form as precisely as possible for each type of equipment/material



�WK�''0��������������&��-RUDP

IMPORTANT NOTE: Use preferentially the Web form accessible via EDH. This 
will not only speed up the procedure in the Shipping Service but free you to 
get your request signed by C.Rivoiron and will automatically assign a Shipping
number to your request.
    
    B. Go to the Shipping Service: Bldg. 73-1-013           
    ---------------------------------------------
    - To get a Shipping Number in case you have chosen the paper form of the 
      Shipping Request
    - To get a copy a the Shipping Request (completed and signed), for your
      transport
    
    C. Case of material entered in the Swiss site of CERN  
    -----------------------------------------------------
    Such a material will have to be returned from Switzerland i.e:
    - It should be first transferred from Pit8 to Lab1
    - Contact the Shipping Service to:
      . Get information on the "Transitaire" office that can care of the
        custom paper.
      . Get your invoice prepared
        
    Note: Within his professional constraints, B.Corajod (GSM: 163350) may
               help to take the necessary steps.
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